Workers Compensation
Employer pays Workers Compensation Insurance to each Province and each rate is different.

New Brunswick: Must be entered by the 5th of month
Log into www.clients.nethris.com
· Click on Reports
· Payroll Results
· Payroll Reports
· Click on Payroll Record- SPD603
· Click Refresh
· Click on Report for current pay period processed
· Select Summary Pages for Divisions 1, 4, 6, 10, 16

Open Workers Comp Calculation Excel
· Enter for each Division per period:
· Column C - Gross Pay
· Column D - Expense Amount (if any)
· Column G Total Hours
· Column H - # of Employees
· Save Excel

Log into https://www.worksafenb.ca/myservices/ or WorkSafeNB MyServices (ws-ts.nb.ca)
· Click on Employer
· File Monthly Payroll
· Assessable Earnings is the Total Amount from Column E on your Excel
· Enter # of Employees from Column H
· Contract Amount is $0
· # of Contracts is 0
· Submit

HR will send Statement of Account to ap@acadiamarjam.ca. Amount will be debited from
our bank account. AP will verify amount debited and book transaction in Cloudsuite.





Prince Edward Island: Must be paid by 15th of the month
Log into www.clients.nethris.com
· Click on Reports
· Payroll Results
· Payroll Reports
· Click on Payroll Record- SPD603
· Click Refresh
· Click on Report for current pay period processed
· Select Summary Page for Division 7

Open Workers Comp Calculation Excel
· Enter for each Division per period:
· Column C - Gross Pay
· Column D - Expense Amount (if any)
· Column G Total Hours
· Column H - # of Employees
· Save Excel

A/R will receive a Monthly Remittance Worksheet in the mail and send to payroll to complete.

Letter A & C Total Amount in Column E
Letter E & G Total Amount in Column F
Letter H # of Employees
Enter Assessable Payroll, # of Employees and Amount Paid on
Voucher

HR will email completed Assessment Form to ap@acadiamarjam.ca.
AP will enter transaction in Cloudsuite and process payment via credit
card.


Nova Scotia
Log into www.clients.nethris.com
· Click on Reports
· Payroll Results
· Payroll Reports
· Click on Payroll Record- SPD603
· Click Refresh
· Click on Report for current pay period processed
· Select Summary Page for Divisions 2, 9

Open Workers Comp Calculation Excel
· Enter for each Division per period
· Column C - Gross Pay
· Column D - Expense Amount (if any)
· Column G Total Hours
· Column H - # of Employees
· Save Excel

** Nethris debits our bank account and remits payment to Worksafe. 
Confirmed by State of Nova Scotia no report is needed. HR will send the Statement of Account to ap@acadiamarjam.ca. AP will verify amount to be debited from bank and books transaction in Cloudsuite.

New Foundland- submitted yearly by 2/28
Log into www.clients.nethris.com
· Click on Reports
· Payroll Results
· Payroll Reports
· Click on Payroll Record- SPD603
· Click Refresh
· Click on Report for last pay period of the year
· Select Summary Page for Divisions 5

Log into connect.workplacenl.ca
· Click on Annual Employer Statement
· Click Complete Statement
· Click on OH&S Statement and enter info
· Click on Payroll Statement
· Answer questions and enter info
· Submit

We are set up with a payment arrangement. A monthly schedule of payment amounts will be sent. HRwill send Assessment Statement to ap@acadiamarjam.ca. AP will verify amount to be debited and book transaction in Cloudsuite.
