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WPCRM – How to attach an email to the closed task: 
Go to account and click on Activity Feed . Click on closed task and click on show detail. Click on Edit.   This should open the task on the right side. 
In the right upper corner click on the envelope  
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Description automatically generated]
This should open up your email. Click on the file you wish to attach to the task 
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Description automatically generated] 
 Click on Add/Edit Task from email and enter all necessary information and select update recently viewed task 
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Description automatically generated] 
Click on recent task drop down and select your task – this should open the task, scroll down and this should have the email attached. 
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Description automatically generated] 
 Click OK and this will update the task.  


WPCRM – How to attach the file on open task: 
Go to account and click on the task you wish to add the file. 
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Description automatically generated]
On the right side, click attach file. 
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Description automatically generated]

Add attachment from your desktop and save it.
Once saved the file will appear under the attach file field.
 Click OK at the bottom and this will add the attachment and update the task. 
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Los Pinos Home Center [3700-39316]

31455, Glasscock Bivd
Alton, TX 78573

P (356) 8343300
F:(956) 5841434

ACCOUNT INFO

Account Type Customer
Atprone

Time Zone

Last Modified 1111512019

Hinkder

Last Activity 1/15/2024.
Task Updated by Eizabeth Simmans

CCORPORATE INFO

Company 3700 - Greenmaker

Region '3700-NE - Greenmaker
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